
Add CKP Creative 

to your Wix website



What you need before you start

• Your Wix login details

• The 2 CKP emails to invite 
stuart@ckpcreative.com.au

client-services@ckpcreative.com.au

• Add CKP and choose the correct role

Steps for a standard Wix website (classic dashboard)

1. Log in to Wix and open the correct site’s Dashboard.

2. Go to Settings, then Roles & Permissions.

mailto:stuart@ckpcreative.com.au
mailto:client-services@ckpcreative.com.au
mailto:client-services@ckpcreative.com.au
mailto:client-services@ckpcreative.com.au


3. Click Invite collaborators. Enter the CKP emails (above) and add a brief 

note so your team can recognise the request later.



4. Choose the most appropriate role:

• Website Manager for full site editing and most dashboard tasks.
• Developer (add Velo permissions) if CKP code access.



Only if Needed

• Billing Manager, only if you want CKP to manage subscriptions or 

billing settings. You can remove credit-card permissions later if 
needed.

• Payments roles (Payments Admin, Financial Manager, Payments 
Manager) only if CKP is helping with Wix Payments, chargebacks, or 

payouts.

• You can also create a custom role if you want to grant a tailored set of 

permissions.

5. Send the invite. The invitation email link expires after 30 days, so if it 
times out, resend from the same screen.

6. Let CKP know once sent. We will accept and confirm access.

7. If the work requires extra areas later, you can adjust CKP’s role from 
the same Roles & Permissions screen at any time.



Steps for Wix Studio workspaces 
(if your site is using Wix Studio)

1.Open your Wix Studio workspace.



2. Open Sites, choose the site, then More actions → Invite 

collaborators.



3. Enter the CKP email, pick a role, and send. Only site owners and co-

owners can invite collaborators.

Recommended role mapping for CKP

• Build and content work: Website Manager

• SEO settings, apps, automations: Website Manager

• Custom code, integrations: Custom role with Velo permissions added

• Subscriptions and invoices: Billing Manager, with credit-card 
permissions limited or removed if you prefer

• Payments operations and notifications: one of the Payments roles, 
only if needed



Thank You
Should you have any questions about this 

document, contact us below:

07 3312 3312

stuart@ckpcreative.com.au

ckpcreative.com.au
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